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Add Event

1.1 Registration Detail

1.2 Attendance Detail

1.3 Guest Details

1.4 Upload Documents

1.5 View Preview

@ UDAYAM - COGENT . .
Education Department — Government of Gujarat




1. Registration & Verification
o

Step 1.1 : Visit https:// gujgov.edu.in/

Step 1.2: if you are already registered then Login with your Credentials.

Note: If you are new user or not registered yet, then go to Cogent Registration Manual
(Attached herewith)

§ . UDAYAM - COGENT H
“c.?.?" Education Department — Government of Gujarat



https://gujgov.edu.in/
https://gujgov.edu.in/

Step 1: Go to “ Add Event”.

= Event Mangeme:

® My Event Show 10 entries Search;

“ stNo | Event Head ivi Event Duration Action Go For Next Phase

1 LOCKED @

2 oa
e z
oa
Click on Add Events o a
oa
oa
S 08
of

; Previous

Click here to Lock

ts reserved | Education Department, Government of Gujarat. Version 9.3.0

Activity

Are you sure, you want go for
next Phase?

After Registration Entry you can not edit/delete
Schedule event detail

oo

Click here to
Confirm

If you haven’t locked any activity then click on LOCKlEIicon from “Action”column and go to the
next Step.

Step 2 : Click on RightARROW > icon from “Go For Next Phase” Column.

Step 3 : Click on “Yes”to confirmation.

. UDAYAM - COGENT n
“-:?“ Education Department — Government of Gujarat




1. Registration Details

”

Step 1.1 : Go to “Registration Details

& COGENT = Event Mangement

® My Event

A.M.P. LAW COLLEGE-RAJKOT

® Add Event

&

Registration Information

Event Convenor * Event Co-Convenor/(If any)

Registered Students * Registered Faculty *

Male I - I - I oo

Total Registered Parficipants

Summary of Feedback * (60 charachters are required)

Total Registered Participants

[ Enter a” the Immary of Feedback * (60 charachters are required)
registration
Information

bchure (pdf format

Choose File | G

Click on Save &
NEXT button

Step 1.2 : Enter all Registration information.

Step 1.3 : Click on “SAVE & NEXT”

g . UDAYAM - COGENT H
‘5‘}«' Education Department — Government of Gujarat




2. Attendance Details

Step 2.1 : Go to “Attendance Details”

# COGENT = Event Mangement

® My Event

® A Evert A.M.P. LAW COLLEGE-RAJKOT uoavam-cocent @

© o

Registration Detail

Attendance Detail

Activity Date *

|
y

Present Students * Present Faculty Members *

vele . Femole . vole forole

E nte ra | I t h e resent Other Members * Total
Mo Female - | I
Attendance

Information e

Click on Add
Atendance Data Attendance

rttendance Detail

rtiendance Sheet: (pdf format and < Smb)

E=aa

BACK

Upload
Attend a n ce yrig 2020 ghts reserved | Education Depariment, Government of Gujarat. Version 9.2

Sheet here ) Click on SAVE & NEXT

Step 2.2 : Enter Attendance Details
Step 2.3 : Upload Attendance Sheet

Step 2.4 : Click on “SAVE & NEXT”

g . UDAYAM - COGENT n
‘5‘5’ Education Department — Government of Gujarat




3. Guest Details

Event Mangement

® My Event

A.M.P. LAW COLLEGE-RAJKOT ubavam.cocent @

o @

Special Guest Special guest like : [Minister,MLA, MP, Industrialist, Professor]

® Add Event

Registration Detail

Special Guest Present? @ Yes O No

Email Id *

Special Guest Name * Special Guest Gender *

| am Click on “YES” if you are a COGENT ) Dbl O el
Member

Enter Special
Guest

Click on “YES” if you have resource person information

Rescurce Person Detail

Resource Person Information (if any) : @ Yei‘ ﬁo

Are You Cogent Member ? O Yes ® No

Email Id - *

| —

Guest Name * Contact No * Category * Guest Gender *

[ I - O Male O femals
Enter COGENT Email Id J

|
-

Enter Guest information J

Click on SAVE & NEXT

Step 3.1 : Go to “Guest Details”(if you have Resourse Person information then Select “Yes”,
else “No” ) and follow below steps.

Step 3.2 : Select “Yes” or “No”

If you are a COGENT member then Select yes and Enter COGENT Email ID, else Enter below
mentioned details.

Step 3.3 : Enter “COGENT memberinformation”
Step 3.4 : If you select “Yes”from Special guest, then enter “special guest information”

Step 3.5 : Click on “SAVE & NEXT”

. UDAYAM - COGENT . .
Education Department — Government of Gujarat




4. Upload Documents

O]
Step 4.1 : Go to “Upload Document”

Pbranding logo o =

Event Mangement L@ Hello,Chanchal

® My Event

i A G TEACHERS COLLEGE, AHMEDABAD

UDAYAM-COGENT 9

(o) (v)

Regisirafion Detail

(]

Instructions:

1) Duplicate Image is not allowed

Photo 1 * (jog/jpeg/png format and < 2mb) Photo 2 * (jpg/jpeg/png format and < 2mb) nd < 2mb)  Photo 4 * (jpg/jpeg/png format and < 2mb)

Upload
mentioned . . — 1 =
documents = inage? imeged e

Report of the Event * (pdf format and < 12mb)

¢ No file chosen

Document Data

Show 10 s entries Search:

Sr No. Document Name Action

1 IMAGE1 @ [

@ i
@ @
@ @

5 REPORT PDF T

2 IMAGE2
3 IMAGE3

4 IMAGE4

Showing 1to 5 of 5 entries Previous n Next

Click on NEXT J Click to download and remove
uploaded documents

Step 4.2: Upload all the mentioned document

Step 4.3: Click on “NEXT”

L . UDAYAM - COGENT n
‘é}" Education Department — Government of Gujarat



5. View Preview
@

Step 6.1 : Go to “View Preview”, read all the details carefully and click on “SUBMIT”

® My Event

NS - ® e

Attendance Detail Guest Detail Upload Decument

Registration Detail

Event
Coordinator
Event Co-

coordinator,
Registered
Male
Students
Registered
Female
Students
Registered
Male Facult
Registered
Female
Faculty
Feedback
BROUCHER

Here you can see all Document Detail
the details of your
activity

3 ' Document Name

Click here to

submit allthe [

detail

. v - UDAYAM - COGENT . .
N Education Department — Government of Gujarat 7




Here, your Activity ID generate.

# My Event

# Add Event

v/

Activity Submitted
Successfully
Your activity Id is COGENT/Activit

Here’s your activity
id Generated

@ UDAYAM - COGENT . .
Education Department — Government of Gujarat
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;

Add Event

1.1 Registration Detail

1.2 Attendance Detail

1.3 Guest Details

1.4 Upload Documents

1.5 View Preview

@ UDAYAM - COGENT . .
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1. Registration & Verification
o

Step 1.1 : Visit https:// gujgov.edu.in/

Step 1.2: if you are already registered then Login with your Credentials.

Note: If you are new user or not registered yet, then go to Cogent Registration Manual
(Attached herewith)

§ . UDAYAM - COGENT H
“c.?.?" Education Department — Government of Gujarat



https://gujgov.edu.in/
https://gujgov.edu.in/

Step 1: Go to “ Add Event”.

= Event Mangeme:

® My Event Show 10 entries Search;

“ stNo | Event Head ivi Event Duration Action Go For Next Phase

1 LOCKED @

2 oa
e z
oa
Click on Add Events o a
oa
oa
S 08
of

; Previous

Click here to Lock

ts reserved | Education Department, Government of Gujarat. Version 9.3.0

Activity

Are you sure, you want go for
next Phase?

After Registration Entry you can not edit/delete
Schedule event detail

oo

Click here to
Confirm

If you haven’t locked any activity then click on LOCKlEIicon from “Action”column and go to the
next Step.

Step 2 : Click on RightARROW > icon from “Go For Next Phase” Column.

Step 3 : Click on “Yes”to confirmation.
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1. Registration Details

”

Step 1.1 : Go to “Registration Details

& COGENT = Event Mangement

® My Event

A.M.P. LAW COLLEGE-RAJKOT

® Add Event

&

Registration Information

Event Convenor * Event Co-Convenor/(If any)

Registered Students * Registered Faculty *

Male I - I - I oo

Total Registered Parficipants

Summary of Feedback * (60 charachters are required)

Total Registered Participants

[ Enter a” the Immary of Feedback * (60 charachters are required)
registration
Information

bchure (pdf format

Choose File | G

Click on Save &
NEXT button

Step 1.2 : Enter all Registration information.

Step 1.3 : Click on “SAVE & NEXT”
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2. Attendance Details

Step 2.1 : Go to “Attendance Details”

# COGENT = Event Mangement

® My Event

® A Evert A.M.P. LAW COLLEGE-RAJKOT uoavam-cocent @

© o

Registration Detail

Attendance Detail

Activity Date *

|
y

Present Students * Present Faculty Members *

vele . Femole . vole forole

E nte ra | I t h e resent Other Members * Total
Mo Female - | I
Attendance

Information e

Click on Add
Atendance Data Attendance

rttendance Detail

rtiendance Sheet: (pdf format and < Smb)

E=aa

BACK

Upload
Attend a n ce yrig 2020 ghts reserved | Education Depariment, Government of Gujarat. Version 9.2

Sheet here ) Click on SAVE & NEXT

Step 2.2 : Enter Attendance Details
Step 2.3 : Upload Attendance Sheet

Step 2.4 : Click on “SAVE & NEXT”
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3. Guest Details

Event Mangement

® My Event

A.M.P. LAW COLLEGE-RAJKOT ubavam.cocent @

o @

Special Guest Special guest like : [Minister,MLA, MP, Industrialist, Professor]

® Add Event

Registration Detail

Special Guest Present? @ Yes O No

Email Id *

Special Guest Name * Special Guest Gender *

| am Click on “YES” if you are a COGENT ) Dbl O el
Member

Enter Special
Guest

Click on “YES” if you have resource person information

Rescurce Person Detail

Resource Person Information (if any) : @ Yei‘ ﬁo

Are You Cogent Member ? O Yes ® No

Email Id - *

| —

Guest Name * Contact No * Category * Guest Gender *

[ I - O Male O femals
Enter COGENT Email Id J

|
-

Enter Guest information J

Click on SAVE & NEXT

Step 3.1 : Go to “Guest Details”(if you have Resourse Person information then Select “Yes”,
else “No” ) and follow below steps.

Step 3.2 : Select “Yes” or “No”

If you are a COGENT member then Select yes and Enter COGENT Email ID, else Enter below
mentioned details.

Step 3.3 : Enter “COGENT memberinformation”
Step 3.4 : If you select “Yes”from Special guest, then enter “special guest information”

Step 3.5 : Click on “SAVE & NEXT”

. UDAYAM - COGENT . .
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4. Upload Documents

O]
Step 4.1 : Go to “Upload Document”

Pbranding logo o =

Event Mangement L@ Hello,Chanchal

® My Event

i A G TEACHERS COLLEGE, AHMEDABAD

UDAYAM-COGENT 9

(o) (v)

Regisirafion Detail

(]

Instructions:

1) Duplicate Image is not allowed

Photo 1 * (jog/jpeg/png format and < 2mb) Photo 2 * (jpg/jpeg/png format and < 2mb) nd < 2mb)  Photo 4 * (jpg/jpeg/png format and < 2mb)

Upload
mentioned . . — 1 =
documents = inage? imeged e

Report of the Event * (pdf format and < 12mb)

¢ No file chosen

Document Data

Show 10 s entries Search:

Sr No. Document Name Action

1 IMAGE1 @ [

@ i
@ @
@ @

5 REPORT PDF T

2 IMAGE2
3 IMAGE3

4 IMAGE4

Showing 1to 5 of 5 entries Previous n Next

Click on NEXT J Click to download and remove
uploaded documents

Step 4.2: Upload all the mentioned document

Step 4.3: Click on “NEXT”
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5. View Preview
@

Step 6.1 : Go to “View Preview”, read all the details carefully and click on “SUBMIT”

® My Event

NS - ® e

Attendance Detail Guest Detail Upload Decument

Registration Detail

Event
Coordinator
Event Co-

coordinator,
Registered
Male
Students
Registered
Female
Students
Registered
Male Facult
Registered
Female
Faculty
Feedback
BROUCHER

Here you can see all Document Detail
the details of your
activity

3 ' Document Name

Click here to

submit allthe [

detail

. v - UDAYAM - COGENT . .
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Here, your Activity ID generate.

# My Event

# Add Event

v/

Activity Submitted
Successfully
Your activity Id is COGENT/Activit

Here’s your activity
id Generated

@ UDAYAM - COGENT . .
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