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Step 1.1 : Visit https:// gujgov.edu.in/  

Step 1.2: if you are already registered then Login with your Credentials. 

Note: If you are new user or not registered yet, then go to Cogent Registration Manual 

(Attached herewith) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Registration & Verification 

https://gujgov.edu.in/
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Step 1: Go to “ Add Event”. 

 

 

 

 

If you haven’t locked any activity then click on LOCK icon from “Action”column and go to the 

next Step. 

Step 2 : Click on RightARROW   icon from “Go For Next Phase” Column. 

Step 3 : Click on “Yes”to confirmation. 
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Click here to Lock 

Activity 

Click here to 

Confirm 

Click on Add Events 
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Step 1.2 : Enter all Registration information. 

Step 1.3 : Click on “SAVE & NEXT” 
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Step 2.1 : Go to “Attendance Details” 

 

 

 

Step 2.2 : Enter Attendance Details 

Step 2.3 : Upload Attendance Sheet 

Step 2.4 : Click on “SAVE & NEXT” 
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Step 3.1 : Go to “Guest Details”(if you have Resourse Person information then Select “Yes”, 

else “No” ) and follow below steps. 

Step 3.2 : Select “Yes” or “No” 

If you are a COGENT member then Select yes and Enter COGENT Email ID, else Enter below 

mentioned details. 

Step 3.3 : Enter “COGENT memberInformation” 

Step 3.4 : If you select “Yes”from Special guest, then enter “special guest information” 

Step 3.5 : Click on “SAVE & NEXT” 

 

 

3. Guest Details 

Click on “YES” if you are a COGENT 

Member 

Click on SAVE & NEXT 

Click on “YES” if you have resource person information  

 

Enter Special 

Guest 
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Enter COGENT Email Id 

Enter Guest information 
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Step 4.1 : Go to “Upload Document” 

 

 

 

 

Step 4.2: Upload all the mentioned documents. 

Step 4.3: Click on “NEXT” 

 

 

4. Upload Documents 

Click to download and remove 

uploaded documents 
Click on NEXT 

Upload 

mentioned 
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Step 6.1 : Go to “View Preview”, read all the details carefully and click on “SUBMIT” 

 

 

 

 

 

 

 

5. View Preview 

Click here to 

submit all the 

detail 

 

Here you can see all 

the details of your 

activity 
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Here, your Activity ID generate. 

 

Here’s your activity 

id Generated 
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