A5 s AR Uddl yRaRidl, gz

(a1oR1d Wbas YRR ARFAA . 14R03)

BHAKTA KAVI NARSINH MEHT A UNIVERSITY, JUNAGADH

[ Gujarat Public Universities Act No. 15/2023 |

dl.1G/ 05 /0§

1] VIERAd Ui 119 B 5, 2ddoll eisd s[A «1Rie Hadl YleuRE] yaivi24]
[82110{] 2Arvitai Tally ERP 2iis2dRai el 0596l d¥ell 248131 dHY 2A—eiSIN AERqli
[E21101] dvidl day dif¥s [BA161 duIR sd16] 51249017 412 o1 Yvoidll [Ad1dd s13 SRAYdIg
gl ddi 221 gr1ad] U1l / dveAlal Ml sd1i 219 B 3, i1 i3] Vel GlIY oiel SUWHI
3013 /uiRe /glRuR sIR1 “WR2IR, eisds(A «RRie Hadl YedRiE], Yai1212” ol alldl Vid ol
¥ 1dd AeIA dI.¥ /05 /0354 AI¥ F:00 U Yellai Hofl WA d Ad AHliscll vual

[Qoidl B.
s13ofl [Qa1d
1. To prepare books of accounts in accounting software (Tally ERP) following Double
Entry system.
2. To pass necessary entry in accounting software for all vouchers and receipts.
3. To prepare and provide separate BRS report
4. To Classify Income and Expense head as per Budget Head.
5. To prepare Journal vouchers including preparation of depreciation Journal voucher

and preparation of Journal vouchers for the finalization of accounts.

To Prepare Trial Balance, Income and Expenditure account and Balance Sheet with

all annexure including Subsidy account, Capital account, revenue account and

other documents latest by 30th June of next year.

7. While doing accounting work - accounting procedures, policy in consonance with
Generally Accepted Accounting Principles in India and Rule & Act framed by
Government as per common public university act and statute concerned in this
regard should be considered and also consider the comments issued by CA Audit
and Separate Audit Reports by C & AG and state audit regarding deficiencies in the
accounting system of BKNMU University.

8. Separate accounting of expenditure incurred against each grant head received
from the State Government / Central Government / Other Agency to be created
for each grant head.

9. To maintain Fixed Assets, Register and Records for Depreciation for Fixed Assets.

10. To arrange a meeting with FAO and Registrar of the University before finalization
of books of account on double entry accounting system.

11. To advice accounts team on financial matters of BKNMU University.
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